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JOB DESCRIPTION: 

SPURWINK SERVICES 
 
 
Effective Date:  5/20/15 
Updated: 7/16/18 

 
PSYCHOLOGIST 

 
 

 
* Denotes an Essential Function 
 
Title:  Psychologist 
 
Category:  AS3 
 
Code:  710 
 
Education and Experience Required:  Doctoral level clinical, counseling, or school psychology training, 
Maine licensed or license eligible. 
 
Knowledge, Skills and Abilities Necessary:  At least two years’ experience evaluating children and/or 
adults.  Strong oral and written communication skills.  Ability to administer, score and interpret 
psychological test instruments and provide feedback and recommendations to teams and families. Ability 
to provide treatment recommendations regarding appropriate evidence based practices for various 
diagnostic presentations. Ability to provide clinical treatment to youth and families.  
  
Duties and Responsibilities:  This is a position within Spurwink’s clinical department. The majority of 
this person’s responsibilities will be working with clients within one of the Spurwink day or residential 
treatment programs; however, there may be situations when the psychologist works with other programs 
as well. Primary responsibilities include completion of psychological evaluations of children and 
adolescents and case-related consultation to families and treatment teams. In addition, the psychologist 
will be coordinating and supporting the consulting psychologists who also work within the day and 
residential programs. If deemed appropriate by the program, the psychologist, and the psychologist’s 
supervisor, the psychologist may engage in some individual or family therapy. It also may be possible that 
the psychologist provides focused trainings within the Training Department or within a specific Spurwink 
program. The psychologist must be able to work independently and as a member of a multidisciplinary 
team.  
 
* 1. Conduct comprehensive psychological and educational evaluations of children and adolescents. 

 
* 2. Consult with families, day and residential treatment teams, external mental health treatment 

providers, and other community professionals as needed. 
 

* 3. Manage and monitor MaineCare usage and private insurance coverage for client caseload. 
Complete insurance verifications as needed. Manage client billing to ensure payment of 
services. 
 

* 4. Maintain knowledge of current child and adolescent psychological evaluation practices. 
 

* 5.  Develop and maintain up to date knowledge on Spurwink’s clinical model so that 
recommendations can be in line with these approaches whenever appropriate.  
 

  6. 
 

Provide clinical treatment when deemed appropriate. 
 

 7. Provide training within the Training Department and/or within a specific day or residential 
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program if deemed appropriate.  
 

 8.  Support consulting psychologists as needed 
 

* 9. Comply with job related billable expectations 
 

* 10. Knowledge of and compliance with program procedures and policies 
 

* 11. Maintain compliance with relevant regulatory requirements.   
 

* 12. Maintain current licensure and/or certification as required for the position. 
 

* 13.  Comply with job related paperwork requirements in a timely fashion. 
 

 13.  And those other assignments appropriate to the position as determined by the Director of Clinical 
Supervision. 
 

 
Immediate Supervision:  Director of Clinical Practices. 
 
Immediate Subordinates:  Possible trainees and interns. 
 
Schedule of Employment:  Exempt. 
 
Other:  Since the Psychologist will be required to drive on behalf of Spurwink, he/she must maintain a 
current Maine driver’s license and a clean driving record as outlined in Spurwink’s Driving Policy.  AAss  aann  
eemmppllooyyeeee  ooff  SSppuurrwwiinnkk,,  tthhee  ppssyycchhoollooggiisstt  iiss  eexxppeecctteedd  ttoo  aaddhheerree  ttoo  tthhee  ppoolliicciieess  aanndd  pprroocceedduurreess  ooff  
SSppuurrwwiinnkk..  HHee//sshhee  mmuusstt  kkeeeepp  cclliieenntt  aanndd  eemmppllooyyeeee  hheeaalltthh  ccaarree  iinnffoorrmmaattiioonn  ccoonnffiiddeennttiiaall,,  aanndd  iinn  aallll  ootthheerr  
wwaayyss  ccoommppllyy  wwiitthh  SSppuurrwwiinnkk’’ss  ppoolliicciieess  aanndd  pprroocceedduurreess  iimmpplleemmeennttiinngg  tthhee  HHeeaalltthh  IInnssuurraannccee  PPoorrttaabbiilliittyy  aanndd  
AAccccoouunnttaabbiilliittyy  AAcctt  ((ootthheerrwwiissee  kknnoowwnn  aass  HHIIPPAAAA))..  DDuuee  ttoo  tthhee  nnaattuurree  ooff  tthhee  wwoorrkk,,  ssttaaffff  aatt  SSppuurrwwiinnkk  aarree  
rreeqquuiirreedd  ttoo  bbee  ttrraaiinneedd  iinniittiiaallllyy  aanndd  aannnnuuaallllyy  iinn  ggoooodd  hheeaalltthh  pprraaccttiicceess,,  ccoommmmuunniiccaabbllee  iillllnneesssseess,,  aanndd  
uunniivveerrssaall  pprreeccaauuttiioonn  pprroocceedduurreess..  BByy  vviirrttuuee  ooff  tthhee  rreessppoonnssiibbiilliittiieess  ooff  tthhiiss  ppoossiittiioonn,,  iitt  iiss  rreeaassoonnaabbllyy  
aannttiicciippaatteedd  tthhaatt  tthhee  PPssyycchhoollooggiisstt  mmaayy  bbee  eexxppoosseedd  ttoo  bblloooodd  oorr  ootthheerr  ppootteennttiiaallllyy  iinnffeeccttiioouuss  mmaatteerriiaallss..    
TThheerreeffoorree,,  hhee//sshhee  wwiillll  rreecceeiivvee  bbllooooddbboorrnnee  ppaatthhooggeennss  ttrraaiinniinngg  ((iinncclluuddiinngg  ttrraaiinniinngg  rreeggaarrddiinngg  HHeeppaattiittiiss  BB))  
aanndd  wwiillll  bbee  ooffffeerreedd  tthhee  HHeeppaattiittiiss  BB  vvaacccciinnaattiioonn  sseerriieess  uuppoonn  hhiirree..  
 

General Sign Off:  The employee is expected to adhere to all agency policies and to act as a role model 
in the adherence to agency policies.  

I have read and understand this explanation and job description.  
 
___________________________________                                                
Employee Name (Please Print)                            
 
___________________________________                       ________________________ 
Employee Signature                                                             Date 
 
 


